	
	Engineering Checklist
	

	
	Release Pre-requisites
	

	1 
	Transfer Of Information (TOI) was done (various end dates for training):
	

	2 
	Snapshot / branch has been created in Source code control system
	

	3 
	Product version string changed 
	

	4 
	All supported configurations tested and documented
	

	5 
	Product Test Suite results provided
	

	6 
	Documented fixes in the Release Notes or Getting Started Guide
	

	7 
	Agreed upon Engineering deliverables handed off to Technical Services
	

	
	Release Engineering
	

	8 
	Binaries and sources are archived
	

	9 
	Copyright notices are up to date
	

	10 
	All documentation (i.e., Release notes) are archived
	

	11 
	All other files (i.e., README files, application notes, etc.) archived
	

	12 
	ESD files have been created for each Q SKU
	

	13 
	Media Kits have been defined
	

	14 
	Media Artwork handed off to Operations
	

	
	Engineering Verification
	

	15 
	Fixed Incidents (Incidents fixed up through RTF) List (can be attached) the Bug-Ids by Priority Incidents fixed in this release:
	

	16 
	Deferred Incidents (will be fixed in the next release)  List (can be attached) the Bug-Ids by Priority 
	

	17 
	Documented Incidents (Incidents that cannot be fixed in this release that will be documented in the Release Notes or the Getting Started Guide)  List (can be attached) the Bug-Ids by Priority
	

	18 
	Open Incidents (Incidents that were not fixed in this release and for which there is no commitment to fix in the next release)  List (can be attached) the Bug Ids by Priority
	

	19 
	Test install of media completed
	

	20 
	Quality Assurance / iLab verification completed
	

	21 
	All documented installation paths have been exercised without error
	

	22 
	All documented upgrade paths have been exercised without error
	

	23 
	All documented recovery procedures tested
	

	24 
	User interfaces tested
	

	25 
	Shell scripts valid/invalid user-input tested
	

	26 
	On-line help verified for accuracy and clarity
	

	27 
	On-line help spell checked
	

	28 
	Security plan executed and signed off by Security Team
	

	29 
	License keys generated and testing
	

	
	Documentation
	

	30 
	Release Notes spell checked
	

	31 
	Release Notes reviewed by tech pubs
	

	32 
	Release Notes reviewed by Engineering for technical accuracy
	

	33 
	Known problems documented in release notes
	

	34 
	Manuals have been "copy edited"
	

	35 
	Manuals have been spell checked
	

	36 
	App. Notes Spell Checked
	

	37 
	Manual omissions/errors have been documented
	

	38 
	Manuals reviewed for usability
	

	39 
	Manuals have been verified that they are printable
	

	40 
	User interface documentation verified for consistency
	

	41 
	New features/functionality changes documented
	

	42 
	All needed steps for installation or upgrading are documented
	

	
	Localization
	

	43 
	Localized software installs and works on English and localized OS
	

	44 
	GUI, Help, Doc translations verified against standards
	

	45 
	All translated text spell-checked and reviewed
	

	46 
	All translated text fits in dialog boxes, status/tool bars, menus at different screen resolutions
	

	47 
	Code properly handles accented and double byte characters
	

	48 
	User can enter date, time and numbers in their native format
	

	49 
	Code responds properly to changes in international/local settings
	

	50 
	Product tested in non-homogenous network environments with machines running different localized OS's
	

	
	Legal
	

	51 
	All 3rd party patent issues have been brought to the attention of IP Legal.  All 3rd party Patent Matters have been resolved and approved by Director of Intellectual Property
	

	52 
	All improvements new features, new concepts, and new implementations have been identified, brought to attention of IP Legal and cleared by IP Legal in the form invention disclosure forms resulting in FILED patent applications or affirmative decision to not file for patent protection.
	

	53 
	Deliverables required for escrow of source code for any embedded 3rd party components, as well as Corporate components.
	

	54 
	Have filed the encryption survey for the product/component 
	

	55 
	Final Source Code and Legal Docs for Escrow Deposit : Have obtained Source Code, Build Environment and Build Instructions for any embedded 3rd party components as well as Corporate components.  
	

	56 
	Have you identified all third party copyrighted material that is used in any of the product’s documentation and referenced them properly.

If major new release, have you filled out a Copyright Registration Form
	


